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FOREWORD 

 

 

Apprenticeship training consists of systematic instruction and experience in all the practical 

aspects of work in a skilled vocation offered to persons entering or who are currently in the work 

place. 

 

The communications, space, government, maintenance, building, manufacturing, service, 

transportation, and utility industries are unique in that their work requires mechanical, technical and 

professional knowledge and skills.  Industry must select individuals who have a natural aptitude for 

the trade or occupation and who can and will progress in the work place. 

 

By the nature of the work in these industries, a high degree of personal responsibility is 

expected from the individual journeyworker.  Although supervision is provided on many jobs, the 

worker still finds himself or herself called upon constantly to make decisions regarding the best and 

safest methods to produce given results. 

 

Businesses have become highly complex and faulty work could prove extremely hazardous 

and expensive.  The modern journeyworker takes pride not only in the technical correctness and 

soundness of work but also in its appearance. 

 

The Maryland Apprenticeship and Training Council has dedicated its efforts to developing an 

efficient program of apprenticeship so that the apprentices of today, through a proven systematic 

program of schooling and on-the-job training, may become the qualified, all-around journeyworkers 

of tomorrow.  Success depends in large measure upon the willingness and cooperation of Sponsors 

in this important activity. 
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DEFINITIONS 

 

“Apprentice” means a worker 16 years old or older, who has entered into a voluntary written 

agreement with a sponsor who has agreed to teach the worker a skilled occupation under terms 

defined in Regulations .04 and .05 of Subtitle 12, Chapter 43 of the Code of Maryland 

Regulations. 

 

“Apprenticeship agreement” means a written agreement between an apprentice and the sponsor 

that defines the relationship and is registered with the Maryland Apprenticeship and Training 

Council. 

 

“Apprenticeship Program” means a written plan containing, at a minimum, the standards set 

forth in Regulation .05 of Subtitle 12, Chapter 43 of the Code of Maryland Regulations. 

 

“Cancellation” means the deregistration by the Council of an apprenticeship program at the 

written request of the program sponsor, formal deregistration proceedings when the action is 

involuntary or the termination of an individual Apprenticeship Agreement at the request of the 

apprentice or sponsor. 

 

“Council” means the Maryland Apprenticeship and Training Council. 

 

“Employer” means an individual or organization located or operating in Maryland that employs 

an apprentice on a work site and who has entered into a voluntary written agreement with the 

apprenticeship program sponsor to accept and to abide by the sponsor’s apprenticeship standards. 

 

“Journeyworker” means an individual who has completed a registered apprenticeship in a 

skilled occupation or the equivalent of an apprenticeship in length and content of work 

experience and all other requirements in the apprenticeship standards for a skilled occupation. 

 

“Nonjoint Apprenticeship Sponsor” means an apprenticeship program sponsor in which a bona 

fide collective bargaining agent does not participate.  It includes an “individual nonjoint 

sponsor” which is an apprenticeship program sponsored by one employer without participation 

of a union or a “group nonjoint sponsor” which is an apprenticeship program sponsored by two 

or more employers without the participation of a union. 

 

“On-the-job Training” means that segment of apprenticeship which can be obtained only on the 

job site. 

 

“Probationary period” means the period of time in an apprenticeship contract in which a party to 

the apprenticeship agreement may cancel the contract without cause. 

 

“Registration Agency” means the Maryland Apprenticeship and Training Council. 

 

“Registration of an apprenticeship program” means the acceptance and recording of the 

program and issuance of a certificate of registration by the Council as meeting the basic standards 

and requirements of the Council. 
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“Related instruction” means an organized and systematic form of instruction designed to 

provide knowledge of the theoretical and technical subjects related to the skilled occupation. 

 

 

“Secretary” means the Secretary of Labor or a person specifically designated by the Secretary. 

 

“Sponsor” means an individual, association, committee, organization or employer in whose 

name or title the apprenticeship program is or is to be registered. 
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SECTION 1 – STANDARDS OF APPRENTICESHIP 

 

The _Harford County Electrical Contractors Association, 
Inc. herein after referred to as the “Sponsor” hereby adopts and subscribes to the Standards 

contained within this document and such appendices as may be made a part of this agreement, 

which shall govern the administration and operation of the Sponsor’s apprenticeship program. 

 

SECTION 2 – DUTIES OF THE APPRENTICESHIP COMMITTEE WITH SUPPORT OF 

HCECA STAFF  

 

The duties of the Apprenticeship Committee include, but are not limited to: 

 

1. Elect a chairperson. 

 

2. Hold regular meetings and record the minutes of each meeting. 

 

3. Supervise the administration and enforcement of the Standards. 

 

4. Recruit and select applicants for the apprenticeship program. The Committee shall recruit and 

select applicants in accordance with the apprenticeship program’s approved selection 

procedures and Affirmative Action Plan. 

 

5. Maintain records for five (5) years of all persons applying for the apprenticeship program 

indicating whether or not the applicant:  a.) completed the application process, b.) met the 

apprenticeship program qualifications, c.) was placed on the eligibility list, and was d.) 

registered. The records pertaining to individual applicants, selected or rejected, shall be 

maintained in such a manner to permit identification of minority and female (minority and 

non-minority) participants. 

 

6. Evaluate prior experience and training of qualified applicants to determine advanced credit to 

be granted. 

 

7. Provide each Participating Employer with the program’s Apprenticeship Standards. 

 

8. Enter into an agreement with each Participating Employer, stating that the Participating 

Employer agrees to adhere to the program’s registered Standards and Affirmative Action 

Plan. 

 

9. Submit a copy of the executed Employer Acceptance Agreement and Supplemental Form for 

each Participating Employer to the Council. 

 

10. Refer applicants who have been selected for the apprenticeship program only to employers 

who have signed an agreement with the Committee. 

 

11. Enter into an Apprenticeship Agreement clearly stating hours, wage scale, work processes 

and responsibilities of the Committee and the apprentice with each apprentice. 
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12. Review each Apprenticeship Agreement and submit the original along with three (3) signed 

copies, typed or in ink, to the Council. 

 

13. Maintain a registered Apprenticeship Agreement for each apprentice and provide each 

apprentice with a registered Apprenticeship Agreement. 

 

14. Ensure that all apprentices are provided continuous employment insofar as reasonably 

possible. 

 

15. Advise apprentices that if laid-off, they should report to the Committee for re-assignment. 

 

16. Monitor attendance at related instruction, and classroom performance of apprentices and 

instructors. 

 

17. Ensure that all apprentices receive all-around diversified training in all job processes of the 

skilled occupation. 

 

18. Establish and maintain a record system for each apprentice’s work experience (hours worked, 

wages paid) and attendance and performance in related instruction. 

 

19. Monitor the training provided apprentices and take appropriate action if deficiencies are 

found. 

 

20. Determine when apprentices have satisfactorily completed their on-the-job training and 

related instruction. 

 

21. Submit evidence of satisfactory completion of each apprentice to the Council and recommend 

issuance of a State Certificate of Completion of Apprenticeship. 

 

22. Administer appropriate discipline to any apprentice who fails to fulfill his/her obligation on 

the job or in related instruction. 

 

23. Review Apprenticeship Standards periodically and adopt changes subject to the approval of 

the Council. 

 

24. Designate individuals to carry out the day to day activities of the Committee and to 

periodically report to the Committee on his/her activities.  Such individuals shall be 

designated as the Training Coordinator(s) and Apprenticeship Coordinator. 

 

SECTION 3 – SUPERVISION OF APPRENTICES 

 

The Committee shall designate a supervisor of apprentices who shall have full day to day 

direction and control of all apprentices, and who shall further:  

 

1. Be responsible for assignment of apprentices under the immediate supervision of qualified 

journeyworkers for instruction. 
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2. Be responsible for keeping and maintenance of progress records on apprentices to include 

related instruction and ensuring that each apprentice is advanced and rotated through the  

3. basic work processes and skills of the occupation as stated in the appendices attached hereto. 

 

4. Perform or otherwise cause the routine and periodic evaluation of the progress of each 

apprentice. 

 

5. Promote a safe work environment. 

 

SECTION 4 – PARTICIPATING EMPLOYERS 

 

Each employer participating in the Sponsor’s group non-joint apprenticeship program has the 

responsibility to employ and train apprentices in accordance with the rules, regulations and 

decision of the Apprenticeship Committee as established and operated under the sponsor’s 

Apprenticeship Standards and in conformity with the Maryland State Plan for Equal Employment 

Opportunity in Apprenticeship and Training.  Each employer shall execute an Employer 

Acceptance Agreement and Supplemental Form with the Apprenticeship Committee of such 

forms provided by the Apprenticeship Committee.  The Apprenticeship Committee shall submit 

a copy of the executed Employer Acceptance Agreement and Supplemental Form to the Council. 

 

SECTION 5 – DUTIES OF THE PARTICIPATING EMPLOYER 

 

1. Notify the Apprenticeship Committee of its desire for apprentice. 

 

2. Accept apprentices who have been referred by the Committee for employment. 

 

3. Provide all-around training for each apprentice in all job processes of the skilled occupation. 

 

4. Maintain records of hours, rate of pay and type of on-the-job training for each apprentice. 

 

5. Provide the Committee with quarterly reports of hours, pay and on-the-job training for each 

apprentice. 

 

6. Submit information to the Committee as to journeyworkers and apprentice composition and 

the average journeyworkers wage rate to the Committee yearly or as requested by the 

Committee. 

 

7. Refer apprentices who are laid-off, dismissed from the job, or those with disciplinary 

problems to the Committee for appropriate action. 
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SECTION 6 – QUALIFICATIONS FOR APPRENTICESHIP 

 

The Sponsor hereby assures that applicants for the apprenticeship program will meet the required 

minimum qualifications provided below and as may be further enumerated within this document 

and as may be set forth in appendices hereto: 

 

• Age: Be at least 18 years of age (work permit required if under 18) Apprentices may be 

registered at age 16 with parent or guardian signed consent and an approved work permit, 

including for entry as a School to Apprenticeship (STA) pathway. See attached Appendix 

G for Student to Apprenticeship requirements. 

 

 

Education: _    High School Diploma or Equivalent         

 

Residence: None 

 

Physical Condition: Applicants shall be physically capable of performing the essential 

functions of the program without posing a direct threat to the health and safety of the individual or 

others.  

 

Transportation: _    Reliable transportation to and from employer and job sites, and related 

instruction classes. 

 

Other: ___Have access to a valid email address and be able to access online curriculum. 

Successfully complete a math comprehension assessment (Appendix H) and interview. 

 

 

SECTION 7 – RECRUITMENT, SELECTION, EMPLOYMENT, AND TRAINING OF 

APPRENTICES 

 

The recruitment, selection, employment and training of apprentices during their apprenticeship 

shall be without discrimination because of political or religious opinion or affiliation, marital 

status, race, color, national origin, sex, or age, unless sex or age constitutes a bona fide 

occupational qualification, or the physical or mental disability of a qualified individual with a 

disability.  The Sponsor will take affirmative action to provide equal opportunity in 

apprenticeship and will conduct and operate the apprenticeship program as required under Title 

29 of the Code of Federal Regulations, Part 30, as amended, and the Maryland State Plan for 

Equal Employment Opportunity in Apprenticeship and Training. 

 

The Sponsor will, prior to the selection and concurrent employment of five (5) or more 

apprentices, submit to the Maryland Apprenticeship and Training Council an Affirmative Action 

Plan for formal approval in accordance with .05 and .06 of the Maryland State Plan for Equal 

Employment Opportunity in Apprenticeship and Training. 
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  SECTION 8 – TERM OF APPRENTICESHIP 

 

 

The term of apprenticeship for each skilled occupation shall be stated in the respective 

appendices to these Standards. 

 

 (a.) The probationary period shall be 25% of the full term of the apprenticeship. 

 

  (1.) During the probationary period the Apprenticeship Agreement may be  

        terminated without cause by either party to the agreement upon written notice 

        to the Registration Agency. 

 

  (2.) Following the probationary period, the Apprenticeship Agreement may be 

        suspended, canceled or terminated for good cause with due notice to the 

        apprentice providing reasonable opportunity for corrective action and with 

        written notice jointly to the apprentice and the Registration Agency of the 

        final action taken. 

 

 (b.) Upon a showing of satisfactory evidence, advanced standing or credit may be granted 

        for up to 50 percent of the on-the-job training or the related instruction or both for 

        previously acquired experience, training, skills, or aptitude, with commensurate 

        wages for any progression step.  In order for a specific apprentice to obtain credit for 

        more than 50 percent of these requirements, the Sponsor shall: 

 

  (1.) Send a written request to the Council detailing why the credit should be 

        granted; and 

 

  (2.) Obtain the explicit written approval of the Council to grant credit to the 

         apprentice. 

 

 Actual hours of credit for each major work experience will be stated on the appendix to 

 the Apprenticeship Agreement. 

 

 

SECTION 9 – HOURS OF WORK FOR APPRENTICES 

 

 

The hours of work for apprentices shall be the same as for journeyworkers in the occupation and 

apprentices shall be subject to the same call for overtime. However, to the maximum extent 

practicable, overtime shall not interfere with apprentices’ attendance in related instruction 

classes. 
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SECTION 10 – SCHEDULE OF MAJOR WORK PROCESSES 

 

 

Apprentices shall be provided training and work experience in the occupation in which they are 

registered under these Standards and in accordance with the schedule of major work experiences 

as outlined in Appendix A. 

 

 

SECTION 11 – APPRENTICE WAGES  

 

 

A progressively increasing schedule of wages to be paid apprentices on satisfactory progress is 

included in Appendix C.  The apprentice wage rate shall be expressed in percentages of the 

journeyworker hourly wage rate.  The journeyworker hourly rate for each occupation included in 

this program shall be the average journeyworker hourly rate and shall be stated in dollars and 

cents. The apprentice wage rate shall not be less than the minimum wage. 

 

 (a.) Nothing in this program shall be construed nor interpreted as preventing the  

       employer from granting reasonable advancement in wages ahead of schedule to 

       apprentices who have demonstrated unusual progress. 

 

 (b.) The employer should ascertain if any of its activities are covered by the Fair Labor 

       Standards Act.  Employees in covered activities, including apprentices, must be paid 

       time and one half for all hours worked over 40 hours per week. 

 

 (c.) Modification of journeyworker wages or the apprentice wage progression shall be 

       promptly submitted to the Council for its approval. 

 

 

SECTION 12 – RATIO OF APPRENTICES TO JOURNEYWORKER 

 

 

No more apprentices will be employed than can be properly trained and afforded reasonable 

opportunity for future employment in the occupation. 

 

 (a.) To ensure proper training, the number of apprentices shall not exceed one (1)  

       apprentice to each journeyworker regularly employed in the occupation. 

 

Further, a Sponsor may not have registered more apprentices than permitted in the Sponsor’s 

approved and registered Standards of Apprenticeship.  Apprentices deployed on the Sponsor’s 

premises and at each individual job site away from the Sponsor’s premises shall be deployed in 

accordance with the Sponsor’s approved ratio of apprentices to journeyworkers provided that the 

first apprentice may be deployed at a job site immediately after the first journeyworker at a job 

site. 
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SECTION 13 – APPRENTICESHIP AGREEMENT 

 

 

Immediately upon employing an apprentice, the Sponsor shall prepare a minimum of one (1) 

original and three (3) copies of an individual Apprenticeship Agreement using forms approved 

by the Council and also submit an apprenticeship agreement through the Registered 

Apprenticeship Partners Information Data System, using the Apprentice Electronic Registration 

process by the sponsor and the apprentice and approved by and registered with the Registration 

Agency.  

 

 (a.) Each Apprenticeship Agreement shall be signed in ink by an authorized  

       representative of the Sponsor and by the apprentice (and if a minor, by the  

       apprentice’s parent or guardian) and forwarded to the Council for registration. 

 

 (b.) The Council shall retain the original and shall return all other registered copies to 

       the Sponsor.  The Sponsor shall retain one (1) copy, provide one (1) copy to the 

       apprentice and provide one (1) copy to the apprentice’s Participating Employer. 

 

No person shall be considered a bona fide apprentice until they are registered with the Council.  

Registered apprentices shall constitute the only class of workers employed to learn the 

occupations covered under these Standards. 

 

 

SECTION 14 – RESPONSIBILITIES OF APPRENTICES 

 

 

The Apprenticeship Committee shall impress upon a registered apprentice that, in signing the 

Apprenticeship Agreement, they have voluntarily agreed to abide by the provisions of these 

Standards.  The Committee shall inform the apprentice about the responsibilities and obligations 

under this apprenticeship program including those to the Sponsor and to the Participating 

Employer: 

 

1. To perform diligently and faithfully in the work of the skilled occupation in which they are 

registered in accordance with the provisions of the Sponsor’s registered Standards of 

Apprenticeship. 

 

2. To respect the property of the Sponsor and their Participating Employer and to abide by the 

rules and regulations of the Sponsor and the employer. 

 

3. To attend regularly and complete satisfactorily the required hours of instruction in subjects 

related to the occupation as provided within these Standards, or as may be modified in the 

future. 

 

4. To submit such records of work experience and training received on the job as may be 

required by the Standards. 

 

5. To develop work habits and procedures to assure a safe work environment. 
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6. To work for the Participating Employer until completion of apprenticeship, unless employed 

with another Participating Employer, or until the Apprenticeship Agreement is terminated. 

 

7. To perform at all times in a credible ethical and moral manner, realizing that much time, 

money, and effort will be spent in affording this opportunity to learn a skilled occupation. 

 

SECTION 15 – CANCELLATION OR TERMINATION OF APPRENTICESHIP 

AGREEMENTS 

 

The Sponsor shall notify the Council, in writing, stating reasons for cancellation of any and all 

Apprenticeship Agreements. 

 

SECTION 16 – ADJUSTING DIFFERENCES 

 

Either the Sponsor or the apprentice may consult with the representative of the Maryland 

Apprenticeship and Training Council should differences of opinion arise in the interpretation of 

any provision of these Standards. The apprentice should contact the sponsor first to try to resolve 

any issues before contacting the Maryland Apprenticeship and Training Council to give the 

sponsor the opportunity to resolve the issue. 

 

 

SECTION 17 – CERTIFICATE OF COMPLETION OF APPRENTICESHIP 

 

In order to be eligible to be awarded a Certificate of Completion of Apprenticeship, an 

apprentice must successfully complete both the required related instruction and on-the-job 

training while in the employ of and under the supervision of a registered apprenticeship program 

Sponsor. 

 

Upon completion of the term of apprenticeship, the Sponsor shall advise the Council, in writing, 

attesting to the satisfactory completion of the apprenticeship in accordance with the Standards 

and the date upon which it was completed, and request that a Certificate of Completion of 

Apprenticeship be issued by the Council for award to the apprentice. 

 

Whenever Federal, State or local licensure or certification is required to work or practice in an 

occupation, the Sponsor shall provide the Council written evidence that the apprentice has 

attained license or certification prior to the completion of apprenticeship. 

 

                                                                                                                                                            

SECTION 18 – LAY-OFF OF APPRENTICES 

 

Where warranted, efforts will be made by the Sponsor to transfer obligation to another Sponsor 

and provide credit to the apprentice for satisfactory time and training earned. 
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SECTION 19 – RELATED INSTRUCTION 

 

 

Successful completion of a minimum of 144 hours per year of classroom instruction in the 

theoretical and technical subjects related to the occupation or the number of hours necessary to 

cover related courses recommended by the Sponsor and approved by the Council, is required for 

each apprentice. 

 

 (a.) Where classes in public schools are not available, other organized trade, industrial 

       or correspondence courses of equivalent value may be substituted. 

 

 (b.) Attendance at related instruction shall not be considered as hours worked when given 

       outside of regular working hours. The apprentice shall not be paid for attendance at 

related instruction classes. 

 

 

SECTION 20 – MODIFICATION 

 

 

Standards will be registered with the Maryland Apprenticeship and Training Council and may be 

modified by the Sponsor upon approval by the Council.  Modifications shall not alter 

Apprenticeship Agreements in effect without the consent of all parties concerned.  The Council 

will be given the name and address of the appropriate authority designated by the Sponsor to 

receive, process and effect disposition of complaints. 

 

 

SECTION 21 – ACCIDENT PREVENTION AND SAFETY 

 

 

Safety and Health Training:  The Sponsor shall instruct apprentices in safe and healthful work 

practices and shall ensure that apprentices are trained in facilities and other environments that are 

in compliance with either the occupational safety and health standards promulgated by the 

Secretary of Labor under Public Law 91-596 dated December 29, 1970 or State standards that 

have been found to be at least as effective as the Federal standards.  Such instruction shall be 

coordinated with the actual work performed on the job and to include appropriate tools and 

equipment.  

 

 

SECTION 22 – LAWS AND REGULATIONS 

 

 

Provisions of this program shall not be construed nor interpreted as permitting the violation of 

any State or Federal law or regulation. 

 

The Sponsor agrees and commits to the full recording and maintenance of all records concerning 

apprentices as required by the Maryland Apprenticeship and Training Council and other 

applicable laws. 
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SECTION 23 – INACTIVE PROGRAM STATUS 

 

If a registered apprenticeship program Sponsor has no registered apprentice involved in an on-

the-job training or related instruction activity for a 1-year period, the Council shall place the 

program in inactive status and notify the Sponsor of the inactive status. 

 

 (a.) A Sponsor may reactivate an inactive program within a 1-year period after placement  

       in inactive status by registering a new apprentice. 

 

 (b.) After 1 year in inactive status, the program may be reactivated by the Council only 

      after a review of the Standards, work processes, and related instruction to ensure that 

      they are current with industry practices. 

 

SECTION 24 - REGISTRATION AGENCY 

 

The Maryland Apprenticeship and Training Council, Department of Labor, is recognized by the 

U.S. Department of Labor, Employment and Training Administration, Office of Apprenticeship 

as the appropriate Registration Agency, for Federal purposes, for apprenticeship programs in the 

State of Maryland. 

                                                                                                                                              

SECTION 25 – RIGHT TO VISIT 

 

Any Council member, the Director of Apprenticeship and Training, or designee shall have the 

right to visit any job site where apprentices are employed and apprentice related instruction 

classes are in session in order to determine compliance with Apprenticeship Standards. 
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______________________ ___________________         ________________________ 
Signature of Sponsor         Date 

 (Corporate Officer, Agent or Owner) 

 

_____________________________ 

 Typed or Printed Name 

 

_____________________________ 

 Title 

 

 

Program Registered Incorporating the Basic Standards Established by The Maryland 

Apprenticeship and Training Council. 

 

 

By _______________________________, Secretary    ____________________________ 

Maryland Apprenticeship & Training Council           Date 
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APPENDIX A 

 

 

SCHEDULE OF ON-THE-JOB TRAINING WORK PROCESSES 

 

 

 
Harford County Electrical Contractors Association’s Electrical Apprenticeship 

On-The-Job Work Processes 

 

Work Process          Hours 

 

Codes, Trade Terms, Material & Safety Practices         500  

Residential Prep & Rough Wiring        1,000 

Residential Trim-Out and Finishes          700 

Commercial Prep & Rough Wiring       1,000 

Commercial Trim-out & Finishes          700 

Industrial Prep & Rough Wiring        1,000 

Industrial Trim-Out & Finishes           700 

Motors and Controls            500 

Luminaires (Light Fixtures)           600  

Wiring Devices & Switching            400  

Distribution Equipment               400 

Troubleshooting            500  

Total           8000 
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                                                                                                                                  APPENDIX B 

 

 

RELATED INSTRUCTION SPECIFIC INFORMATION 

 

 

Related instruction hours to be given per year: __No fewer than 144 per calendar year of the 

apprenticeship.  Program to provide 156 actual hours of instruction. __ 

Provider: __In -House_____________________ 

Location: __Harford Community College Campus, 401 Thomas Run Road, Edgewood Hall, Bel 

Air, MD 21015   

Days of the week classes will be held: ___First- and third-year classes will be held on Monday 

and Wednesday evenings, second- and fourth-year classes will be held on Tuesday and Thursday 

evenings. Classes will be held in person during regularly scheduled times, and additionally, 

make-up classes, inclement weather classes, and other special classes may be provided in a 

virtual and/or online format, or if there is any need to shift to virtual learning in order to ensure 

safety of our apprentices and instructors should federal, state, local or other guidance recommend 

the pause to in-person instruction. 

Time:     6:15 pm   - 9:00 pm               for           2.75     hours per session. 

 

Electrical Curriculum Outline 

 

Level One:        Approximate Hours 

 

Orientation          2   

Introduction to Electrical Safety       4 

Hand & Power Tools         4 

Theory & Ohms Law        10 

Electrical Terminology       6    

Series & Parallel Circuits       12 

Applied Math         8 

Wiring Materials        10 

Conductor Types & Sizes       10 

Device Boxes & Conductor Fill      8 

Raceway & Cables         8 

Residential Load & Service Calculations     10 

Swimming Pools        6 

Residential Heating & Air Conditioning Systems    6 

Structured Wiring & Smart Home Terminology    4 

Single and Multiwire Branch Circuits     5 

Outlets (Receptacles, Switches, Luminaires)     12 

Grounding & Bonding (Residential)      10 
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Single Phase Power Generation        6 

Introduction to the National Electrical Code     5 

OSHA Certification        10

Total hours Level 1 = 156 

 

Level Two: 

 

Electrical Safety        4 

Commercial Wiring Methods       16 

Conduit Types          10 

Overcurrent Protection        12 

AC Theory (Inductance and Capacitance)     14 

Load & Service Calculations (Commercial)     12 

Grounding & Bonding (Commercial)      10 

Junction Box Sizing        4

Panelboards & Switchboards       12  

Grounding Electrode Systems       8 

Three Phase Power Generation       6 

Marinas         8 

Mobile Home Parks        8 

Disconnects         6 

Conduit Bending Principles       12 

Conductor Termination        4 

Voltage Drop          5 

National Electric Code Application      5 

 

Total hours Level 2 = 156    

 

Level Three: 

 

Electrical Safety        4 

Lock Out – Tag Out         4 

Industrial Installations        12 

A/C Motor Identification and Sizing      10 

A/C Motor Circuits        10 

Motor Controls         10 

A/C Motor Conductor Sizing       8 

A/C Motor Branch Circuits & Feeders      12 

Overload Protection        8 

Motor Control Centers        10 

D/C Motors         6 

D/C Generation         2 

Transformers         7 

Distribution Equipment        10 

Hazardous Locations        11 

Lightning Protection        5 

Power Factor          8 

Alternate Energy Systems (Photovoltaic and Wind Turbines)   12   

National Electrical Code Application       5 

 

Total hours Level 3 = 156 

 

 

19 



 

 

Level Four: 

 

Electrical Safety        4 

Standby Emergency Systems (Required & Optional)    10 

Fire Alarm Systems        10 

Special Locations and Installation       18 

Communication Systems       13 

Class 1,2 & 3 Wiring Systems      16 

Optic Fibers         10 

Health Care Facilities        20 

Electric Vehicles        10 

Fuel Dispensing Facilities       8 

Aircraft Hangers        8 

Introduction to Electrical Estimating      12 

Leadership Skills         12 

National Electrical Code Application      5 

 

Total hours Level 4 = 156
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                                                                                                                             APPENDIX C 

 

 

Harford County Electrical Contractors Association, Inc. 

                                                       Name of firm or JAC Program 

 

 

                                   

                               Post Office Box or Street Address 

 

401 Thomas Run Road, Edgewood Hall, Suite 225 

 

    City Bel Air                  State MD             ZIP Code 21015 

 

 

 

APPRENTICE WAGE SCHEDULE 

 

 

Name of Occupation ____Electrician__________________________________________        
   
 

Journeyworkers Rate ___________________$22.68________________________________- 

 

Type of Program   ___ Time Based  _X__ Competency Based  ___ Hybrid 

 

 The progressive wage schedule in this occupation will be as follows:  

 

 

1st 1000 Hours:          50%  

2nd 1000 Hours:   55%  

3rd 1000 Hours:   60%               

4th 1000 Hours:   65%                                             

5th 1000 Hours:   70%             

6th 1000 Hours:  75% 

7th 1000 Hours:   80%        

8th 1000 Hours:  85%  

 

Please note, that apprentice hourly wages shall not be less than the minimum wage.   
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Apprenticeship Agreement 

  
DEPARTMENT OF LABOR, LICENSING AND REGULATION 

MARYLAND APPRENTICESHIP & TRAINING COUNCIL 
1100 NORTH EUTAW STREET, ROOM 209    BALTIMORE, MARYLAND  21201 

(410) 767-2246 
 

Apprenticeship Agreement 
 

     The sponsor and apprentice whose signatures appear below agree to the terms and conditions set forth in the Apprenticeship 

Standards currently in effect and registered with the Maryland Apprenticeship and Training Council (MATC). 

     Further, the sponsor agrees that the apprentice shall be given equal opportunity in all phases of apprenticeship employment and 

training without discrimination because of political or religious opinion or affiliation, marital status, race, color, creed, national 

origin, sex, or age, unless sex or age constitutes a bona fide occupational qualification or the physical or mental disability of a qualified 

individual with a disability in accordance with the Maryland State Plan for Equal Employment Opportunity in Apprenticeship & Training. 

     The apprentice agrees to be diligent and faithful in learning the occupation in accordance with the terms and conditions set forth in 

the Apprenticeship Standards registered with the MATC. 

     This agreement may be terminated by either party without cause during the probationary period by submitting written notification 

of  termination to the MATC.  After the probationary period, this Agreement may be terminated for good cause with due notice to the 

apprentice and a reasonable opportunity for corrective action and with written notice to the apprentice and MATC of the final action taken. 

     Privacy Act Statement:  The information requested herein is used for apprenticeship program statistical purposes and may not be 

otherwise disclosed without the express permission of the undersigned apprentice.  Privacy Act of 1974 (P.L. 93-579) 
 

TYPE OR PRINT         SUBMIT FIVE COPIES (ORIGINAL + 4) 

Name of Sponsor   

Harford County Electrical Contractors Association 
Name of Apprentice 

«First_Name» «MI».  «Last_Name» 

Address of Sponsor 

c/o HCC – EDGEWOOD  HALL, RM 225 

401 THOMAS RUN ROAD,  BEL AIR, MD 21015-1698 

Address of Apprentice  (Street, City, State, Zip Code) 

«Street_Address»     
«City_», «STATE» «Zip_Code» 

If Sponsor  Is An Association, Participating Employer’s  Name 

 

Date of Birth (M-D-Y) 

«Date_of_Birth» 
Social Security Number 

«Social_Security_Number» 
Sex 

«Gender

» 
Occupation 

 

ELECTRICIAN 

Length of Probation  

 

         500     hours 

Veteran Status  (X One)                                Race/Ethnic Group  (X One) 

_______ Vietnam Era (8/15/64 - 6/7/75)       _______  White  (Not Hispanic) 

_______  Other Veteran                                 _______  Black  (Not Hispanic) 

_______  Non Veteran    _______  Hispanic 

      _______  AM. Indian or Alaska 

Education Level (X One)    _______  Asian or Pacific Islander 

_______   8th grade or less    _______  Info. Not Available   

_______   9th grade or more    _______  Other 

_______ 12th grade or more   

Term of Apprenticeship 

 8000        hours 

Work Experience Credit 

 

        hours 

Related Instruction Per Year 

 

156 Hours 

Date Apprenticeship Began (MDY) 

Related Instruction Credit 

 

                         hours 

Projected Completion Date (MDY) Will Apprentice Be Paid While Attending Class?   Yes _______   No_XX____ 

School-To-Apprenticeship:  Yes __________  No _XX_______          If Yes, Indicate County _________________________________ 

*  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *   *  *  *  *  *  *  *  *  *  

PROGRESSIVE WAGE SCHEDULE: The Journeyperson Hourly Rate on __________________________________ was  $________________ per hour. 

 

1st ___1000___ HOURS __50___%     5th ___1000____ HOURS __70___%       9th ___________ HOURS _______%      13th  ___________ HOURS _______% 

 

2nd___1000___ HOURS __55___%     6th  ___1000____ HOURS __75___%    10th  ___________ HOURS _______%      14th  ___________ HOURS _______% 

 

3rd___1000___ HOURS __60___%     7th ___1000____ HOURS __80___%     11th  ___________ HOURS _______%      15th ___________ HOURS _______% 

 

4th___1000___ HOURS __65___%     8th ___1000____ HOURS __85___%     12th ___________ HOURS _______%       16th ___________ HOURS _______% 

 

                  Signature of Sponsor   Signature of Apprentice    Signature of Guardian (if appr. is under 18) 

   REGISTERED WITH THE MARYLAND APPRENTICESHIP AND TRAINING COUNCIL 

 

 

 

 

 

 

 

___________________________ _______________________________________________, DIRECTOR              ___919______ 

      DATE REGISTERED    SIGNATURE AND TITLE OF MATC OFFICIAL             MATC NUMBER 
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                                         APPENDIX D 



 

AFFIRMATIVE ACTION PLAN 

UNDER MARYLAND RULES AND REGULATIONS – TITLE 09.12.42 

EQUAL EMPLOYMENT OPPORTUNITY IN APPRENTICESHIP AND TRAINING 

BY AUTHORITY OF THE LABOR AND EMPLOYMENT ARTICLE, 

SECTION 11-405 OF THE ANNOTATED CODE OF MARYLAND 
 

SPONSOR  Harford County Electrical Contractors Association, Inc.  
 

ADDRESS  401 Thomas Run Road, Edgewood Hall, Suite 225, Bel Air, MD 21015 

 

hereby adopts the following Equal Employment Opportunity pledge 

 

 EEO PLEDGE 

 

 The recruitment, selection, employment and training of apprentices during their  

 apprenticeship shall be without discrimination based upon political or religious opinion 

 or affiliation, marital status, race, color, creed, national origin, sex or age, unless sex or 

 age constitutes a bona fide occupational qualification, or the physical or mental disability 

 of a qualified individual with a disability.  The sponsor will take affirmative action to 

 provide equal opportunity in apprenticeship and will operate the apprenticeship program 

 as required under Maryland Regulation 09.12.42 and 29 CFR 30. 

 

In order to fulfill this pledge, the sponsor will engage in the following affirmative actions to 

assure as far as possible maintenance of minority and female participation equal to that of the 

minority and female composition in the work force area. 

 

1. When sponsor accepts applications only at specific intervals, such information shall be 

disseminated at least 30 days in advance of the earliest date of application at each interval.  

When sponsor receives applications year around, such information shall be regularly 

disseminated but not less than semi-annually.  Such information shall be given to the 

Department, local schools, employment services offices, women’s centers, outreach programs 

and community organizations which can effectively reach minorities and women, and shall 

be promoted in a variety of media and in the general areas in which the sponsor operates.  

Such information shall include qualification requirement(s), opening and closing dates during 

which applications will be issued and/or received, and specific address(s) where applications 

will be issued and/or received.  Such informational notices will contain the statement that the 

sponsor is an equal opportunity employer. 

 

2. Sponsor will participate in annual workshops conducted by employment service agencies for 

the purpose of familiarizing school, employment service and other appropriate personnel with 

the apprenticeship system and current opportunities therein. 

 

3. Sponsor will cooperate with local school boards and vocational education systems to develop 

programs preparing students to meet the standards and criteria to qualify for entry into 

apprenticeship programs. 
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4. Internal communication of sponsor’s equal opportunity policy in such a manner as to foster 

understanding, acceptance, and support among the sponsor’s various officers, supervisors, 

employees and members; and to encourage such persons to take necessary action to aid 

sponsor in meeting its obligations under this part. 

 

5. Sponsor will engage in such programs as outreach for the positive recruitment and 

preparation of potential applicants for apprenticeship. 

 

6. To encourage the establishment and utilization of pre-apprenticeship, preparatory trade 

training, or others designed to afford related work experience or to prepare candidates for 

apprenticeship, sponsor will assure that those who complete such programs are afforded full 

and equal opportunity for admission into the apprenticeship program. 

 

7. Sponsor will utilize journeyworkers to assist in implementation of this affirmative action 

program. 

 

8. Sponsor will grant advanced standing or credit on the basis of previously acquired 

experience, training, skills or aptitude for all applicants equally. 

 

9. Other appropriate action to ensure that the recruitment, selection, employment and training of 

apprentices during the apprenticeship shall be without discrimination because of political or 

religious opinion or affiliation, marital status, race, color, creed, national origin, sex or age, 

unless sex or age constitutes a bona fide occupational qualification, or the physical or mental 

disability of a qualified individual with a disability (e.g. general publication of apprenticeship 

opportunities and advantages in advertisements, industry reports, etc.; use of present minority 

and female apprentices and journeyworkers as recruiters; or career counseling). 

 

 

SELECTION PROCEDURE 

 

Apprentices shall be selected on the basis of objective and specific qualification standards.  

Examples of such standards are fair aptitude tests, school diplomas or equivalent, occupationally 

essential health requirements, fair interviews, school grades and previous work experience.  

Where interviews are used, adequate records shall be kept including a brief summary of each 

interview and the conclusions on each of the specific factors (e.g. motivation, ambitions and 

willingness to accept direction which are part of the total judgement). See Appendix E 

 

 

GOALS AND TIMETABLES 

 

A good faith effort must be made to bring the total percentages for the utilization of minority 

apprentices and female apprentices (minority and non-minority) into equivalence with the 

applicable statistical analysis.  A single goal for women in their entering class shall not be less 

than 50% of the percentage of women in the work force and shall be set for the first year’s 

participation.  A separate goal for minorities shall be set in accordance with the applicable 

statistical analysis. 

 

See attached Work Force Analysis (Appendix F) for goals. 
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MAINTENANCE OF RECORDS 

 

Sponsor shall keep adequate records including a summary of the qualifications of each applicant, 

the basis for evaluation and for selection or rejection of each applicant, the records pertaining to 

interviews of applicants, the original application for each applicant, information relative to the 

operation of the apprenticeship program; including but not limited to job assignment, promotion, 

demotion, lay-off or termination, rates of pay or other forms of compensation or conditions of 

work, on-the-job training hours, and hours of related instruction provided; and any other records 

pertinent to a determination of compliance with these regulations.  The records pertaining to 

individual applicants, selected or rejected, shall be maintained in such a manner to permit 

identification of minority and female (minority and non-minority) participants. 

 

These records required by this part and any other information relevant to compliance with these 

regulations shall be maintained five (5) years and made available upon request to the Department 

or other authorized representative. 

 

 

 

 

____________          

NAME OF SPONSOR’S AUTHORIZED OFFICIAL (Print or Type) 

 

     __________     

SIGNATURE OF OFFICIAL 

 

     ________________________  

TITLE 

 

   ___________________     

DATE 
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APPENDIX E 

 

 

APPRENTICE SELECTION PROCEDURES 
 

  

Name of Sponsor Harford County Electrical Contractors Association, Inc. 

Address 401 Thomas Run Road, Edgewood Hall, Suite 225, Bel Air, MD 21015 

 

APPRENTICE SELECTION PROCEDURE 

MINIMUM QUALIFICATIONS 

 

Age: Be at least 18 years of age (work permit required if under 18) 

Apprentices may be registered at age 16 with parent or guardian 

signed consent and an approved work permit, including for entry 

as a School to Apprenticeship (STA) pathway. See attached 

Appendix G for Student to Apprenticeship requirements. 

 

Education: High School Diploma or Equivalent     

Residence:  

Physical 

Condition: 

Applicants shall be physically capable of performing the 

essential functions of the program without posing a threat to the 

health and safety of the individual or others. 

Transportation: Reliable transportation to and from employer and job sites, and 

related instruction classes. 

Other: Have access to a valid email address and be able to access online 

curriculum. Successfully complete a math comprehension assessment 

and interview. 

 

 

1. Information regarding apprenticeship openings shall be furnished to the local 

state employment service and to the local schools. 

 

2. Applications of responding candidates will be recorded.  

 

3. Those meeting the basic qualifications set forth above will be interviewed by 

the employer or his agent. The interview shall cover such factors as educational 

record, attitude toward work and apprenticeship, sense of responsibility, 

previous work experience, whether in the trade or related to the trade, reasons 

for interest in the trade. 

 

4. Qualified applicants who meet the above minimum qualifications will be rated 

numerically on the basis of the following factors: (see attached rating sheet) 
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Rating System 

 

     Max Points Actual Points  

              Allotted 

 

1. Math and Comprehension Test    20 

2. Educational Background 

a. Technical High School Graduate   25 

(Electrical Course of study) 

b. High School Graduate or equivalent 20  

3. Character Reference Letters   

a. Three (3) letters    15 

b. Two (2) letters    10 

c. One (1) letter     5 

4. Interview 

a. Good      20 

b. Fair      15 

c. Poor      10 

5. Work Experience   

a. Trade related one (1) year or more 20 

b. Trade related three (3) months 

to one (1) year    15 

c. Trade related less than three (3) mos.  10 

d. Any work experience     5 

   

 

Selection of apprentices shall be in descending order of ranking. 

 

Records of selections shall be maintained for a period of at least two years. 

 

 

 

 

Qualifying Score 70 Max Score:100   

 

 

 

     

Signature of Authorized 

Official 

 Title  Date 
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                                                                   WORKFORCE ANALYSIS                                        APPENDIX F       

IN 

APPRENTICESHIP TRAINING 

IN ACCORDANCE WITH TITLE 29 CFR - PART 30 REVISED 

SPONSOR Harford County Electrical Contractors Association, Inc. 

ADDRESS 401 Thomas Run Road, Edgewood Hall, Suite 225  PHONE NUMBER 443-412-2800 

CITY Bel Air STATE MD ZIP CODE 21087 

Labor Force Statistics for the STATE OF MARYLAND 

Total Workforce 3,260,644 =  ( A ) 100%  

Total Minority Workforce  1,403,622 =  ( B ) 43 %  ( of A ) 

Total Female Workforce  1,450,000 =  ( C ) 49.1 %  ( of A ) 

Minority     INA Non-Minority INA 

The Sponsor employed the following number of Journeyworkers and Apprentices as of: 8/23/2022 

Total Journeyworkers 1841  Total Apprentices 434 =  ( D ) 100%  

Minority 368  Minority 63 =  ( E ) 14.52 % ( of  D ) 

Female 12  Female 4 =  ( F ) .92 % ( of  D ) 

Minority Female ---  Minority Female 1 non-minority female 3 

Utilization of minorities and females has been achieved when: 

Minorities Females 

( E )  % is equal to or exceeds ( B )  %  ( F )  % is equal to or exceeds ( C )  % 

OR WHEN OR WHEN 

( E )  % is less than ( B )  % underutilization  ( F )  % is less than ( C )  % underutilization 

exists and the goal to achieve expected representation is  exists and the goal to achieve expected representation is 

  

   50% of ( C ).  50% X  =  which is the goal 

 for the first year. 

   

SPONSOR’S SIGNATURE  APPROVED BY: 

  Maryland Apprenticeship and Training Council 

TITLE  REGISTRATION AGENCY 

   

DATE  DATE 
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 APPENDIX H 
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